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«O6 00paGoTKe M 3aIHTE NEPCOHATLHBIX AAHHBIX PAGOTHINCOR:
00O YK «Beprukaab»

1.OBIIIME ITOJIOKEHHSA

1.1. Hacrosmee IlonoxeHnne ycTaHaBnuBaeT MOPSIOK IONyYEHHS, yuéta, oOpaboTku,
HaKOMNJEHUA U  XpPAaHEHHSA JOKYMEHTOB, COJAEpIXAIUX CBEJEHUS, OTHECEHHBIE K
NepCOHaIbHBIM JaHHBIM paboTHukoB O61ecTBa.

1.2, Ilens mactosmero ITomoXeHHsI - 3allMTa NEPCOHATBHBIX JAHHBIX pPabOTHHKOB
O6H1€CTBa OT HECAaHKIHOHUPOBAHHOTIO HOCTyIla W pas3rjdalucHUs. HepCOHaHLHLIe JaHHBIC
BCerna sABIAOTCS KOHPUACHIHANBHON, CTPOro oOXpaHseMoi uHpopmaLmei.

1.3. OcHoBanuem s pa3pabotkn Hactosuiero [lonoxenus spasiorcs Konctutyuus PO.
Tpynosoit konexc P®, denepanbubiii 3akon «O mnepcoHanbHbIX AaHHBIX» Ne 152-D3 ot
27.07.2006 r. u apyrue AeHCTBYIOMKHE HOPMATHBHO-TIPABOBbIE aKThl P®.

1.4, Hacrosimee ITonoxkenne u M3MEHEHUS K HEMY yTBEPXKIAIOTCA JHUPEKTOPOM H BBOJISITCS
npukasoM. Bce paGornumkn OOGmectBa, cBsi3aHHBIE ¢ 0OpaGOTKONW MEPCOHANBHEIX JAHHBIX,
JOJIKHBI OBITH O3HAKOMIIEHBI MOJ PACTIUCKY ¢ JaHHBIM [10710KEHMEM M H3MEHEHUIMH K HEMY.

2. IIOHATHUE U1 COCTAB NIEPCOHAJIBHBIX JJAHHBIX

2.1.Jlon mepcoHaNbHBIME JAaHHBIMH PaGOTHHUKOB MOHHMMAaeTcs HMH(OpPMAIHs, HE0OX0auMas
paboToaaTeNrO B CBA3M C TPYLOBBIMH OTHOMICHUSIMH M KACAKOIIAsACsd KOHKPETHOro paboTHHKA,
a Takxke CcBeneHUs O (pakTax, COOBITHSIX © 0OCTOATENHCTBAX IKU3HM pabOTHHKA,
ITO3BOJIJOIIHNE I/IlleHTI/I(bI/ILII/IpOBaTB €ro JIMYHOCTG.

2.2. CocTtaB nepcoHaJbHBIX JTaHHBIX

paboTHHUKA:

2.3. -o0pazoBaHue;

-CBEJICHHUS O TPYJOBOM cTa)ke pabOTHHKA;

-CBEJICHHUS O NMpEeAbIAYLIEM MecTe padoThl;

-CBEJICHHUsI O COCTABE CEMbM;

-NacNOPTHBIE JaHHBIE!

-CBEIEHUS O BOUHCKOM YUETE;

-CBeJIeHHs 0 3apaboTHOH miare pabOTHHKA;

-CIENHATbHOCTB,

-3aHUMaeMasl JOJHKHOCTD;

-pa3mep 3apabOTHOI MIaTHI;

-HaJIMYUE CyIUMOCTEH;

-apec MecCTa XXUTEJIbCTBA;

-IoMaumHui TenedoH;

-coliepXKaHHue TPYJOBOTO JOTOBOpA:

-COlep)KaHUE AEKIapaluHy, [01aBaeMoi B HaAJOTOBYIO

HHCIEKIHUIO: -TIOAJIMHHUKHU U KOIIHUHU IMPUKA30B 110

KagpaM; -TpyaAOBbI€ KHHIKKH pa6OTHI/IKOB;

-7ena, CONEpIKallhe MaTepualabl IO MOBBIIIEHWIO KBaTU(GUKAUMU H TIEPErnoaAroToBKe
paOOTHUKOB, UX aTTECTAUMHU, CIYHKEOHBIM paccael0BaHUSIM;

-KOTMHWHK OTYETOB, HANPABJSIEMbIE B OPraHbl

CTATHUCTHKH; -KOMHH JTOKYMEHTOB 00

o0pa3zoBaHuH;



-pe3yIbTAThl MEIUIIMHCKOT0 00CIEN0BAHMS Ha II
TPYAOBBIX 0043aHHOCTEH; ~-PEKOMEHAAIMH, XaPAKTEPHCTHKH.

2.3.JlokyMeHTBI (IMYHas KapToyKa }.T-2), comepxamue yka3aHHble CBeleHH
KOH(QUIEHUHANbHBIMU. PexuM KOH(GHIEHIHATLHOCTH IIEPCOHANBHBIX JAHHBIX
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Cllydasx oOe3NMYMBaHUS HJIM 11O HCTEYEHHH CPOKa Xpanenus (75 ner), eciu

ONNPEOCTICHO 3aKOHOM.

3. OBSI3BAHHOCTHU PABOTOJIATEJS

3.1. B nensax obecrnevenus npaB u cBoGOA 4enoBeka U rpakJaaHuHa AUPEKTOP
€ro NpeicTaBuTeNU Npu 00paboTKe NaHHBIX JOKHBL COGIONATH CIEAYIO
TpeOOBaHHUSL:

3.1.1. O6bpaboTka  mepcOHANbHBIX  JAHHBIX pabOTHHKAa  MOXET  OCYIIE
MCKIIOYHTENBHO B HEIAX oOecleyeHUsl COONIONCHMS 3aKOHOB M HHBIX HOP
TIIPAaBOBBIX AKTOB, COJEHCTBHs pabOTHHKAM B TPYAOYCTpO#CTBe, 00Y4EHHH U MpPO
no ciyx0e, obecneueHus THYHOM GE30MACHOCTH PabOTHHKOB, KOHTPONS KO
Ka4ecTBa BBINOIHACMON paboThl U 00eCIedeHus! COXPaHHOCTH UMYINECTBA.

3.1.2. Tlpu onpenenenuu o6beMa U coaepiKaHUs 06pabaTHIBAEMBIX NepPCOHAIBHE
paboTHuka paboTomaTeNnb IONKEH pPYKOBOICTBOBATHCS Koncrutrynueit PO,
KogekcoM P® u wHbIMU denepanbHBIMU 3aKOHAMH.

3.1.3. Bce mepconanpHble IaHHBIE PaGOTHUKA CNEAyeT MONy4YaTh y HEro ca
MepcoHalbHEIe JNaHHbIE PaDOTHHKA BO3MOXKHO MOJYYHTH TOJBKO Yy TpeTheil oT
pabOTHUK NOJKEH OBITH YBEJIOMIICH 3apaHee U OT HEro JA0JKHO GBITh MONYUYEHO I1F
cornacue. lupekrop OOmecTBa m0mKeH coOOMKUTh PaGOTHHKY O HeTsX, Mpex
HUCTOYHUKAX M crnocobax TMOJyueHHsl [ePCOHANbHBIX JAHHBIX, a TaKXke o
MOMIEKAIMNX MOTYUCHHIO MEPCOHANBHBIX JaHHBIX U MOCICACTBUIX OTKaza paboT
MUCbMEHHOE COrIacHe Ha UX MOJydYeHHeE.

3.1.4. lupextop OOmecTBa He HMMEET MpaBa MoJaydaTb W 00OpabaThIBATH MepC
naHHble pabOTHMKA O €ro MOTUTHYECKHUX, PEJIUTMO3HBIX U HHBIX YOEKIEeHHSX I
KU3HU. B ciydasx, HEMOCPEeICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHC
cooTBeTcTBUH cO cT.24 Konctutyuuu PO pabortomarens Brmpase mojydyaTh U o0p
JNaHHBIC O YACTHOH XM3HU pabOTHUKA TOJBKO C €r0 MUCHEMEHHOIO COrJIacHs.

3.1.5. lupextop OOmecTBa He HMeeT mpaBa MONy4aTh U 0OpabaTHIBATH IEpC
naHHple pabOTHHKA O €0 YWICHCTBE M OOIIECTBEHHEIX 0OBEIMHEHUAX MIH €ro IO
ACATEIBHOCTH, 38 HCKIIOYEHHEM CJIYy4YaeB, IPEeLyCMOTPEHHBIX TpPyIOBBIM KOIEKCO
HHBIMH (enepalbHBIMU 3aKOHAMH.

3.1.6. IIpy IpUHATHH pEIICHW, 3aTParnBaOINX HHTEPECH pabOTHHKA, meeKTOIE)
HE HMEET IpaBa OCHOBHIBATHCS HAa MEPCOHANBHBIX JaHHBIX pabOTHHKA, IO
HUCKJIIOUYUTENBHO B pE3ylbTaTe WX aABTOMATH3UPOBAHHOW OOpaGOTKH WU 3JIe
MOJIyUEHHUS.

3.1.7. 3amuTa nepcoHaJbHBIX NAaHHBIX PAOOTHHUKA OT HENPABOMEPHOTO MX HCIIO
uiIM  yTpartel oOecreunBaeTcs paboTomaTtenemM 3a CYET €ro CpEaAcCTB
yCTaHOBJIEHHOM TpynoBbIM KogekcoM P® u unbiMu peaepaibHBIMHU 3aKOHAMH.
3.1.8. PaboTHUKM M HX TNpeACTaBUTENM JOKHBI OBITH O3HAKOMJIEHBI MOJ
JOKYMEHTaMH paboTojaTesss, yCTAaHABAMBAIOUIUMU TOPsA0K 00paboTku mepa
JaHHBIX paOOTHUKOB, a TakXxe 00 UX npaBax U 00sA3aHHOCTAX B 3TOH oOnacTH.
3.1.9. PaboTHMKHM HE MOTKHBI OTKA3bIBATHCS OT CBOUX MPAB HAa COXpaHEHHE W 3allHy

4. OBSI3AHHOCTH PABOTHHUKA

Mda

PaGoTHuk 06s13aH:
4.1.1lepenaBate nupextopy OOmecTBa UM €ro MPENCTABUTENI KOMILJIEKC J10(
JOKYMEHTHPOBAHHBIX INEPCOHAJIBHBIX NAHHBIX, IE€PEYEHb KOTOPBIX YCTAaHOBIIE
Konekcom PO.

4.2. CBoeBpeMeHHO
MEepPCOHANbHBIX JaHHBIX.

B pa3yMHBIH cpok coobmaTs paboTonareno 00 U3MEHEH

5. TPABA PABOTHHUKA
PaGoTHuk umeer npaso:
5.1 .Ha monnyro uHGOpMALHIO O CBUX NMEPCOHAIbHBIX AaHHBIX H 00pabOTKe 3TUX I
5.2. Ha  cBoGonnbiii GecrniaTHBIH AOCTYH K CBOMM IEPCOHANBHBIM JdaHHBIM
NpaBo Ha TMOJydyeHUE KOMUH noO0H 3amucu, CcoaepXkKalux MepCcoHalbHbI

paboTHMKA, 32 HCKJIIOUEHUEM CJ1y4aeB, MPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM P
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5.3. Ha

JOaHHDIX.

5.4. Ha HOCTYyIl K MEOUIIMHCKUM
CBOEMY BBIGODY.
. TpebGosate 06 wuckmOYeHMH MTH UCIIPABJIIEHUM HEBEPHBIX WJIH
TCPCOHANBHBIX NAHHBIX, d& TaKKe IaHHBIX, 06paGOTAHHBIX C HapyIIeHHEM
OnpeneneHHsIX TpynoBBIM KOZEKCOM MM HHBIMH (benepaTbHBIMU 3aKOHAMH.
paboTomarens HCKIIOYUTL WM MCIIPaBUTh MepPCOHANIbHBIE NaHHBbIE PabOTHHK
paBo = 3aiBUTB B NHUCBMEHHOH Qopme paGoTomateqio o0 cBoeM Hec
COOTBETCTBYIOUMM OOOCHOBAHMEM TAKOTO HECOTIACHS. [lepconanbHble naHHBIE
Xapakrtepa pa6OTHI/IK HMEECT NpaBO AOMOJIHUTH 3asiBJICHUEM, BbIpa>arwIluM €ro ¢
TOYKY 3pEHHUS.
5.6.TpeGoBaTh 00 M3BeIIEHHH AnpexTopom OOuiecTBa BCeX JHI, ¢ KOTOPBIMH
COOOWIEHEl HEBEPHbIE MM HEMOJIHbIE NEPCOHANbHbIE JNaHHBIE pabOTHHKA,
[IPOMU3BENCHHBIX B HUX UCKIIFOYEHUSIX, HCTIPABIEHUSX MM AOMOJHEHHUSX.
5.7.06xanoBath B Cyn n100ble Hemn
npu 00paboTke ¥ 3alUTe MepcoHan

ONPEACICHUE CBOHUX npeacTaBuTeIel JIsL 3allMTBI  CBOMX II€

a

p

bHBIX TaHHBIX.

6.CBOP, OBPABOTKA U XPAHEHUE IIEPCOHAJIbHBIX JAHHBIX

6.1 .O6paboTka mepCOHANBHBIX NAHHBIX paboTHuKa -
KOMOMHHpOBaHUE,

paboTHHKA.
6.2.PaboTHHK mpenoctaBnser paGoTomaTeNro JIOCTOBEPHEBIE CBEJIEHHUSI O cele,
ObwecTBa MM €ro NMpeACTABUTENb NMPOBEpSIET JIOCTOBEPHOCTh CBEIEHHH, CBEp
MpENOCTaBIEHHBIE  pabOTHHKOM, ¢  HMEOWHUMCA y  paGoTHHKA 10
IIpenocraBiaenne paboOTHMKOM MOMTOKHBIX [OKYMEHTOB WM JIOKHBIX CBE
MOCTYNIEHUH HA pabOTy ABJNAETCA OCHOBAHMEM /ISl PACTOPKEHUS TPYLOBOTrO 0T

9TO TIOJIyueHHe,
nmepenada uim yo6oe Ipyroe HCNOIb30BaHUE IMEPCOHANbH

S

6.3.3.JInunas kapTouxa paborTHuka popmel T-2 ohopmiseTcs nocae 3aKTOYCHHs
A0rOBOpa M W3JAHHUs MpPHKa3a 0 npueMe Ha paboTy. C 3amucsMK B IMYHOMH KapTa
T-2 paGoTHUK 10/KeH OBITH 03HAKOMIIEH MO JTUYHYIO TOAMHKCH.

7. MEPENAYA NEPCOHAJBHBIX JAHHBIX

7.1.Ilpn mepenaye mepCOHANBHBIX MAHHBIX pabOTHHKA aupektop OOmecTs
IPEACTABUTENIN JOJDKHBI COONI0NATE Cleayolre TpeGoBaHUS:

- He co00ImaTh NepcoHanbHble JaHHble paGOTHHKA TpeThell CTOpOHE G0e3 IHC

cornacus pabOTHMKA, 3a MCKJIIOYEHHMEM CJIydaeB, KOrJa 3TO HeoO6X0IUM
NpeNynpeKACHNAd Yrpo3bl IKH3HH W 3N0pPOBBI0 pabOTHHKA, a TaKxKe
NPENYCMOTPEHHBIX TPya0BBIM KOJIEKCOM WM HHBIMHU (efepalbHbIMHI 3aKOHAMU:
-He coo0ware mnepcoHanbHble JaHHble pPaGOTHHKA B KOMMEPUECKHX el
MTUCbMEHHOIO  COTJIAcHsl; -MPEAyNpPeAnTh JHI. [O0Jy4aroluX MepCOHATbHE
paboTHuKa, 0 ToM. UTO 3TH AaHHbBIE MOTYT OBITh HCIOTL30BAHBI JHIIb B LENAX, I
OHH CcOO0WIeHBI, M TpeOOBaTh OT OITHUX JIHML MOATBEPKAEHHUS TOrO, 4YTO IT
cobmoneno. Jluua, nonyuaroune nepcoHanbHble AaHHble pabOTHHKA, 00S3aHbI
KOH(QUAECHUMANBHOCT. JJaHHOE MOJIOKEHUE HE PACIPOCTPAHAETCS HA OOMEH nepc
JaHHBIMU pabOTHUKOB B MOPSAKE, YCTAHOBIEHHOM TpynoBbIM komekcoMm Pd
(benepanbHBIMU 3aKOHAMH;

- OCYIIECTBIIATh Iepeaady I1epCOHaNbHBIX JaHHBIX paboOTHHKAa B IIpenenax

E

coriacHo «Ilonoxenus 06 o6paborke u 3amuTe IEePCOHAJIBHBIX JAHHBIX PaOOTHUKO

-paspemarb JOCTYyIO K TOJIBEKO
YIOJTHOMOYEHHBIM JINIIAM;

- HE 3ampaiuBaTh MH(GOPMALHUIO O COCTOSIHHH 310pOBbS PabOTHHKA, 32 HCKIIIO
CBEIICHUH,
TPYAOBOH QPYHKIIHH;
- lepeaaBaThb NEPCOHAJILHBIC JaHHBbIC npeacTaBUTCIIAM pa6OTHI/IKOB B
ycraHoBieHHOM TpynoBeiM koxexcoM P® u  uHbIMH (enepanbHBIMH  3a
OrpaHW4YHBaATH 3Ty HH(I)OpMﬁLIHIO TOJIBKO TEMH MNEPCOHATIBHBIMHU JAaHHBIMH

KOTOpPBIC H€O6XO)1HMI>I JJIS1 BLIIOJIHCHU A YKAa3aHHBIMHU MMPEACTAaBUTCIAMHU HX (bYHI(

INepCoOHaNbHBIM JaHHBIM pa6OTHI/IKOB
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8.J0CTYI K MEPCOHAJBHBIM JAHHBIM PABOTHUKA
8.1.  BuyTtpennuit foctyn (moctym BHYTpHU
O6mectna). [IpaBo gocTyna k mepcoHanbHbIM
DaHHBIM PabOTHHKA UMEIOT!
- nupextop ObmecTsa;
- TTIaBHBIHA HHXeHep O6mecTna;
- cneuxanuctel  O0uwiecTBa 1O HANPABIEHMIO JESTENBHOCTH IO  COTIACOBAHMIO 110
COTJIaCOBaHUIO ¢ qupekTopoM OGuiecTBa;
- pabOTHMKKM OyXraaTepud K TeM JaHHBIM, KOTOpbIE HEOOXOMUMBI s BBIMOJHEHUS
KOHKPETHBIX ()YHKIIHMH:
- caM pabOTHHK, HOCUTEJb JaHHBIX.
8.2. Buewnuit  moctyn.
K 4meny maccoBbIx mnoTpeGuteneil mepcoHanbHBIX AAHHBIX BHE OpraHM3aliy OTHOCSTCS
FOCYNapCTBEHHBIE M HErOCYAapCTBEHHEIE (PYHKUHOHANbHBIE CTPYKTYPBI:
- HaJIOTOBbIE€ MHCIEKIHHU:
- IPaBOOXPAHUTENbHBIEC OPTraHbl: :
- OpraHbl CTATUCTUKU
- BOGHKOMATHI:
- OpraHbl COIMANBHOTO CTPaXOBaHMUS;
- IEHCUOHHBIE (OHIbI;
- TOApa3/ieJICHUS MYHHIMIIANBHBIX OPTaHOB YIIPaBIEHHUS.
8.3.JIpyrue opranusanumu.
Ceenenns o paboTaiomieM COTPYIHMKE WM YXKE yBOJIEHHOM MOTYT OBITH HpiﬂIIZTaBJ'ICHH
,prrOI;'I OpraHusalH TOJIBKO C TMHCBMEHHOTIO 3amnpoca Ha OnaHKe opra"Huszanguu C
IPHUIIOKEHUEM KOMUU 3asBICHUs pabOTHHUKA. |
8.4.PONCTBEHHUKH W YJICHBI UX CEMEM. |
[lepconanbueie nanuble pabOTHUKA MOTYT OBITH IPEAOCTABIEHBI POACTBEHHUKAM HJIH WIEHAM
€ro CeMbHU TOJBKO C MMUCBMEHHOTO pa3pelieHus caMoro paboTHHKA.
9. 3AINUTA HEPCOHAJIBHBIX TAHHBIX PAGOTHUKOB
9.1. B nmensax obecmeueHuss COXPAHHOCTH M KOH(DHMIEHUMAIBLHOCTH MEPCOHANBHBIX AaHHBIX
paboTtHukoB OOwmecTBa Bce omepauud no o(GopMIeHHIO, (OPMHUPOBAHUIO, BEICHHIO H
XPaHEHUIO JaHHOW MHPOPMALMKM JOJKHBI BBIMOJHITHCS JHLAMHU, OTBETCTBEHHBIMH 34
JaHHYIO paboTy.
9.2.0TBeTHl Ha NHCHMEHHBIE 3aIPOCHl APYTHX OpPTraHU3alMi ¥ yYpeXKIEHMH B Mpeaenax ux
KOMIMETEHIUU M IPEeIOCTABICHHBIX IOJHOMOYUN NalOTCs B MHUCBMEHHON (opme Ha Granke
ObmectBa ¥ B TOM o00OBeMe, KOTOPBIM MO3BOJSET HE pasrjiallaTh HU3THIHME 00beM
NEePCOHANIBHEIX CBeNeHUH o0 paboTHukax OOmecTBa.
9.3.1lepenaua HHQOpPMALMU, COJAepIKalled CBEIEeHHS O IMEPCOHANBHBIX — IAHHBIX
pabotHukoB OOmiecrBa, mo TtenedoHy, Qakcy, 3JIEKTPOHHOW IouTe 6e3 NUCHMEHHOTO
corjiacus pa6OTHI/IKOB 3anpeuiacTces. I
9.4.JlIokyMeHTBI, coOIep)kallue TMepcoHaNbHble  NaHHble PabOTHHKOB, Xpamarcsa B
s3anuparomuxcss mwkagax (ceidax), oOecnedUBaOMUX 3aMUTY OT HecaHKuHOHHpPBaHHoro
J0CTyIa. |
9.5.1lepconanpHble KOMIBIOTEPBl, B KOTOPBIX COJAEPI)KATCS IEepPCOHAIbHBIE = JIaHHEIE,
3aIUULIEHb] TAPOISIMHU. :
10. OTBETCTBEHHOCTD 3A PASIJIAINIEHUE MH®OPMALINU CBH3AHH¢ﬁ C
IMEPCOHAJBHBIMU JAHHBIMU PABOTHUKA
10.1. Jluna, BHHOBHBIE B HApPyUIEHUH HOPM, PEryJUPYIOMHX IMOJy4dyeHue, o0paboTky W
3alIUTYy TMEPCOHANBbHBIX JaHHBIX pa0OTHHKA, MPHUBJIEKAIOTCH K OHCUMUIUIMHAPDHOH U
MaTepHalbHOW OTBETCTBEHHOCTH B MOpsAJIKe, ycTaHOBAEHHONW TpynoBeiM koxekcom PO u
UHBIMH (QenepalbHBIMKM 3aKOHAMH, a TaK)Xe IMPHBIEKAIOTCS K TPaXJaHCKO-TIPAaBOBOH,
AIMUHUCTPAaTUBHOM M  yroJOBHOM  OTBETCTBEHHOCTHM B  MOPAAKE, YCTAHOBICHHOM
GenepanbHBIMU 3aKOHAMH.




